
MANOR HOMES AT EMERALD FOREST 
C/O CMC MANAGEMENT, INC., 2950 JOG ROAD, GREENACRES, FL 33467 

561-641-1016 ~ 561-641-9118 FAX 
 

Application for LEASE   

ADDRESS AT MANOR HOMES AT EF:  _____________________________________________________, Wellington, FL 33414 

 
Lease Term from __________________________ 20_____    to    _____________________________ 20_____ 
    
Applicant Name: _____________________________________________________________ Phone ___________________________________ 

Co-Applicant Name: _________________________________________________________ Phone __________________________________ 

Email: ______________________________________________________Email: _______________________________________________________ 

Current Owner/Landlord: ________________________________________________________ Phone____________________________ 

 

All applicants for purchase or lease are subject to approval of the Association. 
THE FOLLOWING ITEMS MUST BE INCLUDED WITH THIS APPLICATION 

Two-sided pages will NOT be accepted 
A criminal and eviction background check will be performed.  Out of state or foreign 

background checks will incur additional fee. 
 

 APPLICATION FEE:  $125.00 NON-REFUNDABLE Cashier’s Check or Money Order made 
payable to The Manor Homes at Emerald Forest.  Separate $125.00 Application & Fee required 
for unmarried co-applicants.   

 PROCESSING FEE:  $150.00  NON REFUNDABLE Cashier’s Check or Money order made payable 
to CMC MANAGEMENT. 

 Copy of your Driver’s License(s)/Photo I.D. 
 Copy of vehicle registration(s) 
 Copy of lease contract 
 Completed signed background check forms for each applicant 
 Lease Requirement:  Owner(s) account must be current and violations corrected 

 
 

A Certificate of Approval, which is required prior to occupancy, will be provided to the lessee 
after the interview/orientation. 
 
INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED -  PLEASE KEEP ALL PAGES INTACT AND 
ALLOW A MINIMUM OF TWO WEEKS UP TO 30 DAYS FOR PROCESSING. 
 
 
 
Updated 10/2025 
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Manor Homes at Emerald Forest Lease Application 
**It is important that you follow these instructions carefully in regards to completing and 
submitting your application with Manor Homes at Emerald Forest** If any of the required 
information does not apply to you, please mark "N/A" in the required fields. 

Please make sure the below documents accompany the completed application: 

•  Applicant & Co-Applicant Photo ID (Driver's License or Passport) 

•  Copies of registrations for all vehicles to be parked at unit. 

•  Photo of Pet (if applicable) 

•  Marriage Certificate (if married with different last names) 

•  Purchase or Lease Agreement (signed) 

•  $125.00 application fee - check or money order (per married couple or each single appli

cant 18 and over) made payable to Manor Homes at Emerald Forest 

• $150.00 Processing Fee - check or money order made payable to CMC Management. 
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MANOR HOMES AT EMERALD FOREST 
 

APPLICANT(S) INFORMATION    (Check one)    PURCHASE__      or _____  LEASE_____ 
 
Name: _____________________________________________________Date of Birth: ____________________ 
 
Spouse’ Name: ______________________________________________Date of Birth: ____________________ 
 
Other adult Occupants: _______________________________________Date of Birth: ___________________ 
Relationship: _________________________________________________  

 
Other adult Occupants: _______________________________________Date of Birth: ___________________ 
Relationship: _________________________________________________  

 
Children under 18 years of age: 

Name: ____________________________________________________Date of Birth: _____________________ 

Name: ____________________________________________________Date of Birth: _____________________ 

Name: ____________________________________________________Date of Birth: _____________________ 

RESIDENCE HISTORY 

Present address: ____________________________________________________________________________ 

Own   or  Lease  How Long? _________Present Landlord_________________________________________ 

Phone: __________________________________ 

Previous address: ___________________________________________________________________________ 

Own   or  Lease  How Long? _________Previous Landlord________________________________________ 

Phone: __________________________________ 

________________________________________________________________________________________ 

EMPLOYMENT HISTORY 

Employed by: ____________________________________________________ Income: $_________________ 

Address: __________________________________________________________________________________ 

Position: ___________________________How long? __________  Phone: ____________________________ 

Military Status:  Active?   Yes      No 

* Minimum of 5 years employment history required for Single person or married couple.  Please attach 
additional pages if necessary. 
 

SPOUSE EMPLOYMENT HISTORY 

Employed by: ____________________________________________________ Income: $_________________ 

Address: __________________________________________________________________________________ 

Position: ___________________________How long? __________  Phone: ____________________________ 
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Military Status:  Active?   Yes      No 

References: 

Name: ____________________________________________________________________________________ 

Address: __________________________________________________________________________________ 

Name: ____________________________________________________________________________________ 

Address: __________________________________________________________________________________ 

__________________________________________________________________________________________ 

VEHICLES: 

State _____Make/year: ________________________________Color/Model___________________________ 

Tag # __________________________________________ Insurance Carrier: ___________________________ 

 

State _____Make/year: ________________________________Color/Model___________________________ 

Tag # __________________________________________ Insurance Carrier: ___________________________ 

 

PETS: 

Name ________________________Type______ Breed_____________ Color _________Weight_____ Age____ 

Name ________________________Type______ Breed_____________ Color _________Weight_____ Age____ 

 

IN CASE OF EMERGENCY CONTACT: 

Name ________________________________________________ Phone_______________________________ 

Name ________________________________________________ Phone_______________________________ 
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TO BE FILLED OUT BY APPLICANT(S) 
(Please type information or print clearly) 

FOR CMC OFFICE USE ONLY 
 

All Questions must be answered - write N/A if not applicable 

 
 This is a Purchase  or    This is a Rental 

Association: ________________________________________________________ 

If Purchase, projected closing date: __________________ 

If Rental, Lease Term from ____________________ to _____________________ 

Address of Unit: _____________________________________________________ 

Applicant Name: ____________________________________________________ 

Co-Applicant Name: _________________________________________________ 

If purchase, will you live on property: 

full time    or   part time   or  not at all   (if part time resident-must inform CMC 
when you will be in residence at the association or away at your alternate address, each 
time, and any changes of alternate address must be reported to CMC) 
 
Alternate mailing address: 

___________________________________________________________________ 

___________________________________________________________________ 

Phone # ____________________________ Phone #_________________________ 

Email: _____________________________________________________________ 

Email: _____________________________________________________________ 

 

******************************************************************* 

This form should be given to the property manager with the application and a 

copy retained at front desk to be submitted to A/R with Warranty Deed  

when received. 
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BACKGROUND CHECK AUTHORIZATION

If this application is not legible or is not completely and accurately filled out, the Association will not be
liable or responsible for any inaccurate information in the investigation and related report (to the
Association) caused by such omissions or illegibility.

By signing, the applicant recognizes that the Association and search contractor will investigate the
information supplied by the applicant, and a full disclosure of pertinent facts will be made to the 
Association. The investigation may be made of the applicant's character, general reputation, personal
characteristics, credit standing, police arrest record and mode of living as applicable.

Applicant's Signature ________ ______________ __________  Date___________ __

Spouse's Signature _________________ _______ __________  Date __________ ___

5
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MANOR HOMES AT EMERALD FOREST HOMEOWNERS ASSOCIATION, INC. 
C/o CENTURY MANAGEMENT CONSULTANTS, INC. 

2950 JOG ROAD, GREENACRES, FL 33467 
561-641-1016 PHONE ~ 561-641-9118 FAX 

INFO@CMCMANAGEMENT.BIZ 

 
ACKNOWLEDGEMENT AND AUTHORIZATION FOR BACKGROUND CHECK 

 
I acknowledge receipt of the separate documents entitled “DISCLOSURE REGARDING BACKGROUND 
INVESTIGATION AND A SUMMARY OF YOUR RIGHTS UNDER THE FAIR CREDIT REPORTING ACT”, and certify 
that I have read and understand both of these documents.  I/we hereby authorize the obtaining of “consumer 
reports” including but not limited to credit, eviction and criminal backgrounds.  To this end, I/we hereby 
authorize, without reservation, any law enforcement agency, administrator, state or federal agency, 
institution, school or university (public or private), information service bureau, employer or insurance company 
to furnish any and all background information requested by Background Screeners of America, 9333 Melvin 
Ave., Northridge, CA 91324; 866-570-4949; www.backgroundscreenersofamerica.com and/or Employer, 
Homeowner Association, Condominium Association or Cooperative Association.  I further agree that a facsimile 
(fax), electronic or photographic copy of this Authorization shall be as valid as the original, and will hold 
harmless CMC Management, their employees, agents and/or affiliates, i.e., HOAs etc., and Background 
Screeners of America, their employees or agents and other organizations that provide information, from any 
and all liabilities arising out of the use of such information in connection with Background Screeners of 
America.  

 
BACKGROUND INFORMATION – to be completed by all applicants 18 years of age or older.  Unmarried co-
applicants must fill out separate Acknowledgement/background information form. 
 
Last Name: ____________________________ First: ______________________ Middle: _______________ 

Other Name (Alias) _______________________________________________________________________ 

Social Security #______________________________________ Date of Birth _________________________ 

Driver’s License # ____________________________________ State issued: __________________________ 

Present Address: _____________________________________City_________________________________ 

State: __________________________ Zip Code _____________ Phone: _____________________________ 

*Email: __________________________________________________________________________________ 

Signature: ___________________________________________________ Date: _______________________ 

SPOUSE: 

Last Name: ____________________________ First: ______________________ Middle: _______________ 

Other Name (Alias) _______________________________________________________________________ 

Social Security #______________________________________ Date of Birth _________________________ 

Driver’s License # ____________________________________ State issued: __________________________ 

Present Address: _____________________________________City_________________________________ 

State: __________________________ Zip Code _____________ Phone: _____________________________ 

*Email: __________________________________________________________________________________ 

Signature: ___________________________________________________ Date: _______________________ 
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Please  follow the  Rules  and Regula tions
of Manor Homes  and the  Village  of Wellington

NOTE: WELLINGTON CODE REQUIRES STORM SHUTTER REMOVAL
72 HOURS AFTER A STORM EVENT.

Speed limit: 15 MPH

Garbage  p ickup: Monday and Thurs day. Garbage  receptacles  may be  placed 
curbs ide  noe a rlie r than  6:00 pm on Sunday & Wednesday evenings , and should be 
removed from curbs ide  by 11:00 pm on Monday & Thursday evenings .

Vege ta tion  p ickup: Monday. Vege ta tion or vege ta tion receptacles  may be  placed
curbs ide  no earlie r than 6:00 pm on Sunday, and should be  removed by 11:00 pm 
Monday. Overs ized vege ta tive  matte r such as  pa lm fronds  and branches , or piles  of 
matte r, they should not be  placed curbs ide  prior to the  above  time  and day. Either have 
your landscape r remove  them or place  them out of view until they can be  placed a t
curbs ide  afte r 6:00 pm on Sunday.

Recyling  pickup: Thurs day. Recycle  bins  may be  placed curbs ide  afte r 6:00 pm on 
Wednesday evening and should be  removed by 11:00 pm Thursday evening.

Ove rs ized  items : Monday. Rugs , cha irs , couches , e tc., should be  placed curbs ide  no 
earlie r than 6:00 pm on Sunday.  If for any reason this  refuse  is  not removed by the 
Village  of Wellington, you should remove  the  items by 11:00 pm on Monday, out of s ite
until the  following week’s  pickup.

Pleas e  s tore  a ll receptac les  and  b ins  out of view.

Parking is  d ifficu lt in  Manor Homes . The  Village  of Wellington prohibits  vehicle  parking 
in the  s tree t, on a  s idewalk or in any portion of a  yard or landscaped a rea  vis ible  from the 
s tree t or adjoining properties  – only the  driveway. Cita tions  may be  issued to viola tors  by 
Wellington Code Compliance  officers  and Sheriff’s  deputies , especia lly to vehicles  parked 
in the  s tree t whe re  they could block or impede  emergency vehicles .

Vehicles  may be  parked pa ra lle l to the  s tree t a t the  end of the  driveway, with two tires  in
the  concrete  va lley gutte r. Only one tire  can be  on the  gras s .

Persona l commercia l vehicles  may be  parked in the  driveway, but le tte ring mus t be 
entire ly covered. Delivery, se rvice  and cons truction vehicle  parking genera lly is  res tricted 
to one  hour from 8 a .m.to 6 p.m. Mondays  through Saturday -- and should never impede 
traffic. Commercia l parking is  prohibited on Sunday.

All exte rior home and lands cape  changes  mus t be  approved by the  HOA. Contact the
Prope rty Manager for informa tion. Changes  include, tree s  and shrubs , fences , gutte rs , 
windows, fences , exte rior pa int color, and more . Village  building pe rmits  a lso may be
required.

Leas ing  and s ubleas ing: Renting of rooms is  prohibited. Gues ts  s taying with 
homeowners  afte r 60 days  must ge t HOA approva l. Leas ing of homes  must be 
approved by the  Boa rd of Directors . Contact the  Property Manager for information.
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DECLARATION OF COVENANTS, RESTRICTIONS, AND EASEMENTS
FOR MANOR HOMES AT EMERALD FOREST

ARTICLE XII
RULES AND REGULATIONS

All of the PropertieS shall be held, used, and enjoyed subject to the following limitations, 
restrictions, and any and all further rules and regulations which may, from time to time, be 
adopted by the Association;

Section 1. ENFORCEMENT.

Failure of an owner to comply with such rules and regulations shall be grounds for action which
may include, without limitation, an action to recover sums due for damages, injunctive relief, or 
any combination thereof. The Association shall also have the right to suspend voting rights and 
use of the Common Properties. In addition to all other remedies and in the sole discretion of 
the Board of Directors, a fine or fines ·may be imposed upon an owner for failure of an owner, 
his family, guests, invitees, or employees to comply with any rule or regulation provided the 
following procedures are adhered to:

A. Notice. The Association shall notify the owner of the infraction or infractions. 
Included in the notice shall be the date and time of the next Board of Directors meeting
at which time the owner shall present reasons why fines should not be imposed.
B. Hearing. The non-compliance shall be presented to the Board of Directors after which
the Board of Directors shall hear reasons why penalties should not be imposed. A 
written decision of the Board of Directors shall be submitted to the owner not later than
twenty-one days after said meeting.
C. A fine shall be paid not later than thirty days after notice of the imposition for
assessment of the penalties.
D. A fine shall be treated as an assessment subject to the provisions of the collection of
assessments as otherwise set forth herein. All monies received from fines shall be 
allocated as directed by the Board of Directors, subject always to the provisions of this 
Declaration.
E. Non-Exclusive Remedy. These fines shall not be construed to be exclusive and shall
exist in addition to all other rights and remedies to which the Association may be 
otherwise legally entitled. However, any penalty paid by the offending owner shall be 
deducted from or offset against any damages which the Association may otherwise be 
entitled to recover by law from such owner.
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Section 2. NUISANCES.

No noxious or offensive activity shall be carried on in or about any buildings or other 
improvements, Dwelling Units, lots, Common Properties, or on any portion of the Property, nor
shall anything be done which may be or become an unreasonable annoyance or a nuisance to
any owner. No use or practice shall be allowed in or around the Property which is a source of 
annoyance to owners or occupants of the Dwelling Units or which interferes with the peaceful 
possession or proper use of the Dwelling Units or the surrounding common areas. Without 
limiting the generality of any of the foregoing provisions, no exterior speakers, horns, bells,
whistles, or other sound devices other than security devices used exclusively for security
purposes, large power equipment, noisy or smoky vehicles, or any items which may 
unreasonably interfere with television or radio reception of any owner shall be located, used or 
placed on any portion of the Property, or exposed to the view of other owners without the 
prior written approval of the Board of Directors.

Section 3. SIGNS.

No sign, display, poster, or other advertising device of any kind may be displayed in public view
of any portion of any building or other improvement in the Property, without the prior written 
consent of the Board of Directors.

Section 4. PARKING RIGHTS.

No boats, trailers, campers, any commercial type vehicle, or junk cars shall be allowed to be
parked in any parking space or on the Property, whether on the owner's lot or the Common 
Properties, unless prior written approval of the Board of Directors is first obtained. No owner
shall conduct repairs (except in an emergency) or restorations of any motor vehicle, boat,
trailer or other vehicle upon any portion of the Properties, including on the owner's lot itself.

This prohibition of parking shall not apply to temporary (not more than seventy-two (72) hours)
parking of trucks, boats and commercial vehicles, such as for pick-up, delivery, and other 
commercial services, nor to the parking of commercial automobiles which the owner thereof
also uses for family transportation and for boats and trailers parked within a garage, if any.

Section 5. ANIMALS.

No animals, livestock, or poultry of any kind shall be raised, bred, or kept on any lot, except that
dogs, cats, or other household pets may be kept, provided that they are not kept, bred, or 
aintained for any commercial purpose.

Section 6. REFUSE RESTRICTION.

No rubbish, trash, garbage, refuse, or other waste material shall be kept or permitted on the
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lots and/or Common Properties, or other portions of the Property, except in sanitary, self-
locking containers located in appropriate areas, and no odor shall be permitted to arise 
therefrom so as to render the Properties or any portion thereof unsanitary, offensive, or 
detrimental to owners or to any other Property in the vicinity thereof or to its occupants. No 
clothing or other household items shall be hung, dried or aired in such a way as to be visible
from the Common Properties and no lumber, grass, tree clippings, metals, scrap, refuse, or
trash shall be stored or allowed to accumulate on any of the portion of the Properties except 
within an enclosed structure appropriately screened from view except when accumulated by 
the Association for imminent pick-up and discard.

Section 7. TEMPORARY STRUCTURES.

No, tent, shack, shed or other temporary building or improvement shall be placed upon any
portion of the Properties, either temporarily or permanently. No trailer, motor home or 
recreational vehicle shall be used as a residence, either temporarily or permanently, or parked 
upon the Common Properties.

Section 8. IMPROPER USES.

No improper, offensive, unlawful, or hazardous use shall be made of any Dwelling Unit and all
valid laws, zoning ordinances, and regulations of all governmental bodies having jurisdiction 
thereover shall be observed. Violations of same shall be corrected by, and at the sole expense 
of the party obligated to maintain or repair such portion of Dwelling Unit as elsewhere herein 
set forth.

Section 9. LEASES

No portion of a Dwelling Unit (other than an entire Dwelling Unit) may be rented, and all leases
shall comply with the following provisions:

A. No Owner may lease, renew a lease or extend a lease of a Dwelling Unit without the
prior written approval of the Association which authority may be delegated to a 
committee or agent. No person may occupy a Dwelling Unit as a tenant, family member
of a tenant, or otherwise without prior approval of the Board of Directors.
B. All occupants of a Unit must obtain prior written approval of the Board of Directors
before occupying the Unit, except for guests of a Unit Owner.
Individuals or guests, other than owners and approved tenants, staying in a Dwelling 
Unit for more than 60 consecutive days shall be considered a tenant and shall be subject
to approval by the Association in accordance with this Article. The Association may
promulgate rules and regulations governing guests and registration of guests.
C. Approval by Association: The approval of the Association that is required for a lease
of a Dwelling Unit shall be obtained in the following manner:

1) Notice to Association:
a) An Owner desiring to lease his Dwelling Unit shall give to the 
Association notice of such intention together with a copy of the proposed
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lease, the name of the proposed lessee(s) and all proposed occupants, a
completed application and any other information requested by the 
Association. The Association has the right to require that a substantially
uniform form of lease be used and require such other information from
the proposed tenant and all proposed occupants as the Board deems 
appropriate under the circumstances. The Board has the rightto conduct 
background searches on the proposed tenant and their spouse, if 
applicable, and all proposed occupants of the Dwelling Unit. The Board 
may require an interview of any proposed tenant and their spouse, if any, 
and all proposed occupants of a Dwelling Unit as a condition for approval. 
b) The provisions of Florida Statutes Chapter 720, this Declaration, the 
Articles, the Bylaws and the rules and regulations of the Association shall
be deemed expressly incorporated into any lease of a Dwelling Unit. The
Association shall have thirtv (30) days from the receipt of notice and all
information required within which to approve or disaporove of the 
proposed lease or proposed lessees or occupants. The Association shall 
endeavor to give the Owner written notice of its decision within said 
period. However, failure of the Association to provide written notice of 
its decision within said period shall not be deemed an approval of the
lease.

2) Failure to Give Notice to Association: If the notice to the Association herein 
required is not given, then at any time after receiving knowledge of a transaction
or event transferring possession of a residence, the Association, at its election
and without notice, may approve or disapprove the transfer.
3) Disapproval by Association. If the Association shall disapprove a proposed 
lease or occupancy of a Dwelling Unit then such lease or occupancy shall not
occur.
4) No individual rooms may be rented and no transient tenants may be 
accommodated. "Rent-sharing" and subleasing is prohibited. All leases shall be 
for a minimum period of six months.

D. Tenant Conduct. Remedies:
1) All leases shall be on a uniform form of lease or lease addendum if so 
promulgated by the Association. Uniform leases. addenda and all other leases, 
whether written or oral, shall provide or be deemed to provide that the tenants 
have read and agreed to be bound by this Declaration, Articles of Incorporation, 
By-Laws and Rules and Regulations as the same may be amended from time to
time ("Association Documents"). The uniform lease or addendum and other
leases shall further provide or be deemed to provide that any violation of the
Association Documents shall constitute a material breach of the lease and
subject the tenant to eviction as well as any other remedy afforded by the
Association Documents or Florida law.
2) If a tenant fails to abide by the Association Documents, the Owner(s) shall be 
responsible for the conduct of the tenant and shall be subject to all remedies set
forth in the Association Documents and Florida law, without waiver of any
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remedy available to the Association as to the tenant. The Owner shall have the 
dutv to bring his tenant's conduct into compliance with the Association 
Documents by whatever action is necessary, including without limitation the
institution of eviction proceedings, without notice to cure. where legally
permissible.
3) If the Owner fails to bring the conduct of the tenant into compliance with the
Association Documents, then the Association shall have the authoritv to revoke
its approval of the lease and take whatever action is necessary to abate the 
tenants' non-compliance with the Association Documents or seek removal of the 
tenant from the Dwelling Unit and the communitv. Such action may include, but 
shall not be limited to, the right to institute an action for injunctive relief seeking 
removal of the tenant from the Dwelling Unit and the communitv and/or the 
right to act as agent of the Owner and institute an action for eviction against the 
tenant pursuant to Florida Statutes Chapter 83 in the name of the Association, or 
as agent of the Owner. In any such action or effort to obtain compliance with the 
Association Documents by the tenant, the Association shall have the right to 
recover any costs or fees. including attorney's fees incurred in connection with 
such actions from the Owner which shall be secured by a continuing lien in the 
same manner as assessment charges.
4) Unapproved or Unauthorized Lease or Occupancy. Any lease or occupancy of
a Dwelling Unit which has not been approved or has been disapproved pursuant 
to the terms of this Declaration, shall be void unless subsequently approved in 
writing by the Association. The Association shall have the right to remove any 
unapproved or unauthorized occupants and their personal belongings by 
injunctive relief or by any other means provided for in this Declaration.

E. Reasons for Disapproval of a Lease. Disapproval of a Lease shall be for Good Cause
and may include, but shall not be limited to, the following reasons:

1) The application for approval on its face, or subsequent investigation thereof, 
indicates that the person seeking approval (which shall hereinafter include all 
proposed occupants) intends to conduct himself in a manner inconsistent with 
the covenants and restrictions applicable to the condominium;
2) The person seeking approval (which shall include all proposed occupants) has
been convicted of a crime involving violence to persons, a crime demonstrating 
dishonestv or moral turpitude or any felony;
3) The person seeking approval or any other person who is to occupy the
Dwelling Unit has a history of disruptive behavior or disregard for the rights and
property of others as evidenced by his conduct in other social organizations or 
associations, or by his conduct in this communitv or other residences as a tenant, 
or owner;
4) The person seeking approval failed to provide the information, fees or
appearance required to process the application in a timely manner;
5) The Owner requesting approval of the lease has had fines assessed against
him or her which have not been paid;
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6) The Owner requesting approval of the lease is delinquent in paying 
maintenance assessments and all related charges due to the Association.
7) The application, lease or any other documents submitted to the Association in
connection with the lease and approval process by the Association contains false
statements.

F. Association Fee: The Owner or lessee seeking approval of a lease of a Dwelling Unit
shall pay a transfer fee for each applicant in an amount determined by the Board but 
not exceeding the maximum permitted by law per transaction. No charge shall be made 
in connection with an extension or renewal of a lease.

I/we have read and understand the Rules and Regulations of this Association.

Date: ____________________________

Print Name: ___________________________________________

Signature: _____________________________________________

Date: ____________________________

Print Name: __________________________________________

Signature: ____________________________________________
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Please  follow the  Rules  and Regula tions
of Manor Homes  and the  Village  of Wellington

Speed limit: 15 MPH

Garbage  p ickup: Monday and Thurs day. Garbage  receptacles  may be  placed 
curbs ide  noe a rlie r than  6:00 pm on Sunday & Wednesday evenings , and should be 
removed from curbs ide  by 11:00 pm on Monday & Thursday evenings .

Vege ta tion  p ickup: Thurs day. Vege ta tion or vege ta tion receptacles  may be  placed
curbs ide  no earlie r than 6:00 pm on Sunday, and should be  removed by 11:00 pm
Monday. Overs ized vege ta tive  matte r such as  pa lm fronds  and branches , or piles  of 
matte r, they should not be  placed curbs ide  prior to the  above  time  and day. Either have 
your landscape r remove  them or place  them out of view until they can be  placed a t
curbs ide  afte r 6:00 pm on Sunday.

Recyling  pickup: Thurs day. Recycle  bins  may be  placed curbs ide  afte r 6:00 pm on 
Wednesday evening and should be  removed by 11:00 pm Thursday evening.

Ove rs ized  items : Monday. Rugs , cha irs , couches , e tc., should be  placed curbs ide  no 
earlie r than 6:00 pm on Sunday.  If for any reason this  refuse  is  not removed by the 
Village  of Wellington, you should remove  the  items by 11:00 pm on Monday, out of s ite
until the  following week’s  pickup.

Pleas e  s tore  a ll receptac les  and  b ins  out of view.

Parking is  d ifficu lt in  Manor Homes . The  Village  of Wellington prohibits  vehicle  parking 
in the  s tree t, on a  s idewalk or in any portion of a  yard or landscaped a rea  vis ible  from the
s tree t or adjoining properties  – only the  driveway. Cita tions  may be  issued to viola tors  by
Wellington Code Compliance  officers  and Sheriff’s  deputies , especia lly to vehicles  parked
in the  s tree t whe re  they could block or impede  emergency vehicles .

Vehicles  may be  parked pa ra lle l to the  s tree t a t the  end of the  driveway, with two tires  in
the  concrete  va lley gutte r. Only one tire  can be  on the  gras s .

Persona l commercia l vehicles  may be  parked in the  driveway, but le tte ring mus t be 
entire ly covered. Delivery, se rvice  and cons truction vehicle  parking genera lly is  res tricted 
to one  hour from 8 a .m.to 6 p.m. Mondays  through Saturday -- and should never impede 
traffic. Commercia l parking is  prohibited on Sunday.

All exte rior home and lands cape  changes  mus t be  approved by the  HOA. Contact the
Prope rty Manager for informa tion. Changes  include, tree s  and shrubs , fences , gutte rs ,
windows, fences , exte rior pa int color, and more . Village  building pe rmits  a lso may be
required.

Leas ing  and s ubleas ing: Renting of rooms is  prohibited. Gues ts  s taying with 
homeowners  afte r 60 days  must ge t HOA approva l. Leas ing of homes  must be 
approved by the  Boa rd of Directors . Contact the  Property Manager for information.
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Chapter 71 - RENTAL DWELLING UNIT LICENSES[1]

Footnotes:

--- (1) ---

Editor's  no te— Ord. No. 2014-31, § 1, a dopted Dec. 9, 2014, amended Ch. 71 in its  entire ty to re ad as 
here in se t out. Former Ch. 71, §§ 71-1—71-40, perta ined to s imila r subject matte r, and derive d from Ord. 
No. 2008-17, § 1, adopted Oct. 14, 2008.

Secs. 71-1—71-20. - Reserved.

Sec. 71-21. - Definitions.

For the  purposes  of this  chapter, the  following definitions  sha ll apply:

Department means  the  divis ion of Wellington's  municipa l government conta ining the  Code
Compliance  Divis ion, as  as s igne d by the  village  manager.

Director means  the  director of the  planning, zoning a nd building department or de s igne e .

Dwelling unit means  the  de finition provide d in Article  3 of Wellington's  La nd Development
Regula tions .

License  means  a  renta l dwelling unit lice nse .

Owner means  any lega l owner of record, lega l owner, person, company, corpora tion, firm, or s imila r 
entity owning one  or more  renta l dwelling units  and includes  the  a uthorized landlord, agent or 
representa tive  of an owner.

Renta l dwelling unit means  any dwe lling unit tha t is  rented for res ide ntia l purposes .

Renta l dwelling unit license  means  the  license  tha t mus t be  obta ine d by a n owner prior to entering 
into a  written lease , ora l agreement or other s imila r ins trument for the  purpose  of leas ing one or more
dwelling units .

Serious  nuisance  means  a ctivities  which thre aten the  hea lth, morals , s a fe ty, comfort, convenie nce , 
or welfare  of a  community.

Sexua l offender means  the  definition as  provide d in se ction 36-41, of the  Code of Ordinances . 

Sexua l predator means  the  definition as  provide d in section 36-41, of the  Code  of Ordinances .

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-22. - Inclusion of and requirements for authorized agents or representatives or agents.

(a)  Each owner of one  or more  renta l dwe lling units  mus t comply with the  provis ions  se t forth in 
sections  71-21 through 71-39 of this  Code . An owner ma y appoint an agent or authorize d
representa tive  to act on its  beha lf. Any such shall comply with each of the  following requirements :

(1)  The representa tive  or age nt sha ll be  a t leas t 18 years  of age ; and

(2)  The representa tive  or age nt sha ll be  a  res ident of Pa lm Beach County, Florida .

(b)  If a  new or additional representa tive  is  appointe d by an owner, the  representa tive 's  name, addres s ,
and te lephone  number sha ll be  supplied to the  de partment by the  owner within 15 da ys  a fter the 
appointment.

Pages 24 of 31



(Ord. No. 2014-31, § 1, 12-9-148)

Sec. 71-23. - Exemptions.

The following types  of res identia l or trans ient dwe lling units  sha ll be  exempt from the  requirements  of 
this  cha pter:

(1)  Any renta l dwelling unit, the  opera tion of which is  license d by the  s ta te ;

(2)  Any accessory dwelling as  defined in Cha pte r 2 of Article  3, "Definitions", of the  La nd
Development Regula tions  of the  Village  of Wellington;

(3)  Any room rented for trans ient lodging purpose s  whe n as socia ted with a  bed and breakfas t,
hote l, inn, lodge , mote l, or s imila r facility;

(4)  Any quarters  or gues t quarte rs  for employees  or gues ts  of owner; and

(5)  Any security quarters  or s imila r type  of dwe lling.

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-24. - Rental dwelling unit license required.

(a)  A license  re quired by this  chapter sha ll be  obta ined by the  owner of any re nta l dwe lling unit located
within the  village . Following the  e ffective  da te  of this  ordinance , any owner of one  or more  renta l 
dwelling units  sha ll obta in a  license  to lease  such unit. The lice nse  sha ll be  obta ine d a  minimum of 
15 ca lendar da ys  prior to the  renta l of such dwelling.

(b)  A renta l dwelling unit sha ll not be  le ased, rente d or suble t without a  renta l dwelling unit license .

(c)  Failure  to obta in or mainta in a  renta l dwelling unit license  sha ll be  subject to penalties  as  provided
here in.

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-25. - Application and affidavit.

Each year, the  owner of a  renta l dwelling unit sha ll complete  a  renta l license  applica tion and affidavit 
acknowledging tha t each re nta l dwe lling unit and each tena nt living there in sha ll comply with a ll 
applicable  codes .

(1)  The  department sha ll de te rmine  the  form or forms  of the  renta l license  a pplica tion, but a t a
minimum the  applica tion sha ll conta in the  information lis ted be low.

a .  The  name, te lephone number and addres s  of the  opera tor, representa tive  or agent active ly
managing the  re nta l dwelling unit for which the  license  is  required.

b.  The  lega l a ddres s  of the  renta l dwe lling unit for which the  license  is  applie d.

c.  The  number of units , s pecific types  of units , a nd the  number of bedrooms within each renta l
dwelling unit.

d.  The name, te lephone number and addres s  of the  owner or owners , or partners  if a 
partnership, or corpora te  officers  if a  corporation, for each renta l dwelling unit for which a
license  is  require d.

e .  The name, te lephone  number, addres s  a nd name of a  representa tive  for any homeowners
as socia tion or property owners  as socia tion in which the  renta l dwelling unit is  loca ted.

f.  The  s igna ture  of the  owner.
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g.  A s ta tement tha t the  owner has  received an affidavit from the  prospective  tenant(s )
a ttes ting tha t no res idents  of the  dwelling unit a re  regis te re d as  a  sexual offender or a 
s exual predator.

h.  A s ta tement tha t the  landlord has  re vie we d the  up-to-da te  lis t of s exual offenders  and 
sexual pre da tors  and de termined tha t the  prospective  tena nt or tenants  are  not include d on
the  lis t.

i.  An acknowledgment tha t the  re quirements  of s ections  36-40 through 36-44 of Wellington's
Code  of Ordinances  re la ting to sexua l offenders  or sexual preda tors  shall apply to a ll 
leases , suble ases  or renta ls  of dwe lling units  within Wellington.

(2)  The  owner of a  renta l dwelling unit shall execute  an affidavit as  part of the  applica tion to obta in 
a  renta l dwelling unit license . The  a ffidavit s ha ll be  in a  form approved by the  villa ge  a ttorney.
The  affidavit sha ll include  the  following:

a .  A s ta tement tha t the  owner is  a  a ware  of a ll code  requirements  applicable  to res identia l
properties , including applicable  requirements  of the  land de ve lopment regula tions , a nd 
including but not limited to maintenance  and appearance of res identia l dwellings , proper 
disposa l of garbage and trash, proper s torage of garbage cans , and proper parking of 
persona l a nd commercia l vehicles ;

b.  A s ta tement tha t the  owner will comply with code  requirements  applicable  to res identia l
properties , including applicable  requirements  of the  land de ve lopment regula tions , a nd 
including but not limited to maintenance  and appearance of res identia l dwellings , proper 
disposa l of garbage and trash, proper s torage of garbage cans , and proper parking of 
persona l a nd commercia l vehicles ; and

c.  A s ta tement tha t the  owner will inform all tenants  of code  requirements  applicable  to
res identia l properties , including applicable  requirements  of the  land deve lopment 
regulations , and including but not limited to maintenance and appe arance  of res identia l 
dwellings , proper disposa l of garbage  and trash, proper s torage  of garbage  cans , and 
proper parking of persona l and commercia l ve hicles .

(3)  The  inspection of the  premises  will include  a n inspection of the  landscaping to de te rmine  if the 
landscaping is  be ing mainta ined in accorda nce with the  approve d plans  and the  village 's  land
development regula tions .

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-26. - Rental dwelling unit license fee and license renewal.

(a)  Renta l dwelling unit licenses  sha ll be  renewe d e ach year not la te r than October 1. An a pplica tion for
renewa l shall be  filed with the  department a t leas t 60 ca lendar da ys  prior to October 1 of each year. 
For an exis ting unit for which ownership has  not changed, no license renewal fee  sha ll be  charged if 
the  renewal applica tion is  received timely. If a  rene wal applica tion is  not rece ived timely a  la te 
pena lty of $37.50 sha ll be  charged if the  applica tion is  received in October and an additiona l $7.50 
per month shall be  charged for every additiona l month or any portion thereof, be yond November 1 of 
each year. This  la te  pe na lty shall be  in addition to any fines  tha t may be  as ses sed as  a  result of code 
enforcement action as  provide d in Chapter 2, Article  IV of the  Code  of Ordinances .

(b)  In the  e vent ownership of the  renta l dwelling unit changes , the  ne w owner sha ll submit to the  village
an initia l applica tion in accordance with subsection (a ) above , within 30 days  from the  date  of such 
ownership trans fer.

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-27. - Rental dwelling unit inspection.
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(a)  Upon receipt of a  properly completed license  applica tion or rene wal lice nse  applica tion and a ll
required affidavits  and fees , an inspection shall been be  conducted to de termine if the  dwe lling unit is 
in conformance with a ll applica ble  rules  and regula tions  of the  village  a nd county, s ta te  or federa l
governments . The  inspection sha ll include, but not be  limited to, the  following items:

(1)  Exterior condition and appearance  of the  dwelling unit, yard, accessory buildings  and any othe r
as socia ted s tructure ;

(2)  Facilities  for the  proper dispos al of rubbish, garbage  and vegeta tive  matte r;

(3)  Review of and compliance  with property maintenance s tandards , as  es tablis hed in the  Code of
Ordinances  and the  land development regula tions ;

(4)  Such other items  as  may be  appropria te  to the  individua l renta l dwelling unit, as  dete rmined by
the  director; and

(5)  Compliance  with a pplicable  la ndscape  s tandards  or requirements .

(b)  Thereafte r, each renta l dwelling unit sha ll be  ins pected annua lly, unles s  otherwise  provided here in.

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-28. - Maintenance of structures and property.

(a)  All s tructures  and property sha ll be  mainta ine d in accordance  with a ll applica ble  s tandards  and
requirements  of the Code  of Ordinances , the  land deve lopment regula tions  and the  Florida  Building 
Code. The procedures  for enforcement of a ll codes  and regulations , as  provided in section 30-55 of 
the  Code  of Ordina nces , is  modified as  indica ted below.

(b)  Each owner of renta l property s hall, if required by the  villa ge , la be l a ll garbage  cans  and recycling
bins  with the  address  or address  and unit number to which the  cans  and bins  are  as s igne d. Garbage 
cans  and recycling bins  shall be  labe led within 30 ca lendar da ys  of writte n notifica tion by the  villa ge 
of this  requirement.

(c)  The owner sha ll be  respons ible  for any viola tion of villa ge  requirements  regarding the  following:

(1)  Times  and locations  when garbage  cans , bulk was te , a nd recycling bins  a re  to be  se t out for
disposa l a nd taken in following pickup; and

(2)  The location and screening of garbage cans  and recycling bins .

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-29. - Consent to inspection.

The submiss ion of a  licens e  applica tion sha ll cons titute  consent to and authoriza tion by the  owner of 
the  premises  to the  conduction of an inspection by the  village  of the  exterior of a ll buildings  or s tructures 
conta ining the  renta l dwelling unit, the  land upon which the  renta l dwe lling unit is  locate d and accessory 
uses  or s tructures  re la ted to the  renta l dwe lling. Failure  to a llow entry to property for a  required inspection 
may cons titute  sufficient reason for the  denia l or revocation of the  renta l dwelling unit license .

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-30. - Reinspection fees.

If a  department inspector or representa tive  notices  a  viola tion during the  renta l dwelling unit
inspection, the  inspector or representa tive  sha ll re inspect the  premises  to confirm tha t the  viola tions  have 
been corrected. If the  viola tions  have  not been corrected within the  timeframe provided in a  in a  notice  a n
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additiona l fee  in the  amount of $50.00 sha ll be  as ses sed for each succee ding re inspection, until 
complia nce  has  bee n obta ined.

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-31. - Transfer prohibited.

A renta l dwelling unit lice nse  sha ll not be  trans ferred to another renta l dwelling unit owner. Each 
owner with a  renta l dwelling unit sha ll provide  written notice  to the  department within 24 hours  a fte r 
having trans ferred or otherwise  disposed of the  lega l control of any licensed renta l dwe lling unit. 
Following notifica tion, the  new owner sha ll apply for a  ne w license  within 30 da ys  of such trans fer. An 
inspection of the  re nta l dwelling unit is  re quired following the  trans fer of ownership. Transfer of ownership
sha ll not e limina te  the  requirement for the  annual inspe ction of a  renta l dwelling unit.

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-32. - Suspension, revocation and reinstatement of license.

(a)  The  department may suspend or re voke a  renta l dwelling unit license  or deny an applica tion for a
license  based upon any of the  following:

(1)  If the  license  was  is sued in error or if the  license  was  is sued on the  bas is  of fa lse , incomplete ,
incorrect or inaccura te  information supplie d in an applica tion;

(2)  If the  license  was  is s ued for a  renta l dwelling unit tha t was  sold or trans ferred to a  ne w owner,
and the  ne w owner did not apply for a  lice nse  within the  required period of time;

(3)  If the  department dete rmines  the  use  of the  dwelling unit cons titutes  a  nuisa nce  or is  in
viola tion of any ordinance, rule  or regula tion of the  villa ge , county, s ta te  or federa l government;

(4)  If the  owner has  fa iled to or re fused to pa y fees  to the  village  for required applica tions , or
inspections ;

(5)  If the  owner or applicant has  fa iled to comply with any conditions  se t forth in any permit or
development order grante d by the  village;

(6)  If the  activities  of person(s ) res iding within a  renta l dwe lling unit crea te  or have  crea ted a
serious  nuisance  or danger to the  public he a lth, s afe ty or welfare ; or

(7)  If the  owner fa ils  to comply with a ll applicable  portions  of the  code re la ting to renting or leas ing
a  res ide nce  to sexua l offenders  or s exual predators .

(b)  The owner of record will be  notifie d of the  suspens ion or revoca tion by the  department via
regis te red mail re turn receipt reques ted.

(c)  When reques ted by the  department and approved by the  director, upon issuance of a  notice  of
suspens ion or re vocation the  property owner ma y be  required to:

(1)  Within 15 ca lendar da ys  of the  notifica tion of suspens ion or re vocation, submit a  management
plan to the  department for the  dwe lling to achieve full compliance within the  timeframe provided 
by Wellington's  regula tions , or such other time as  the  department finds  reas onable . Upon 
approva l by the  department, the  management plan shall be  ins tituted by the  owner within 30 
ca lendar days , and;

(2)  Mainta in the  renta l dwelling unit so that it does  not viola te  any a dditiona l applicable  code
provis ions  or nuisance  activities  during the  timeframe of the  management plan. The  renta l 
dwelling unit ma y be  offered for rent during the  timeframe of the  management plan.

(d)  Upon completion of the  management plan and provided the  renta l dwelling unit is  in compliance
with the  provis ions  se t forth here in and a ll applica ble  code  provis ions , the  owner ma y submit a
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written reques t to the  de partment for re ins ta tement of the  license . The  reques t shall be  accompanied
by a  fee  of $75.00 per license .

(e)  Failure  to comply with applicable  code  provis ions  or continued nuisance  activities  during the
timeframe of the  management pla n ma y result in revocation of the  renta l dwe lling unit license .

(f)  Upon issua nce  of a  notice  of suspens ion or revoca tion of a  renta l dwe lling unit license , a  dwe lling
until sha ll be  vaca ted within 30 ca lendar days  from the  da te  of the  suspe ns ion or revoca tion.

(g)  Appea ls  sha ll be  submitted pursuant to section 71-38, Appea ls .

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-33. - Prohibited rentals.

The renta l of rea l property for permanent or temporary res identia l purposes  to sexual offenders  and 
sexual predators  tha t does  not comply with a ll requirements  of Chapter 36, Article  IV, of the  Code  of 
Ordinances  is  prohibite d.

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-34. - Penalties.

Any owner, owner's  repres enta tive , person or tenant viola ting any provis ion of this  chapter sha ll be 
subject to enforcement as  provide d in Article  IV, Cha pter 2, of the  Code  of Ordinances  or applicable  law.

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-35. - Alternative to licensure and inspection.

(a)  As  an a lterna tive  to the  lice nsure  and inspection requirements  of this  chapter, the  owner of large
scale  renta l property may regis ter, on an annual bas is , as  the  provider of renta l dwelling units , 
subject to the s tandards  of this  section. Regis tra tion is  require d on a n annua l bas is , and is  subject to 
each requirement of this  section. Regis tra tion as  the  provider of renta l dwe lling units  may occur if an 
applicant for regis tra tion complies  with each of the  s tandards  lis ted be low.

(1)  The provider owns , manages  or opera tes  a  renta l dwe lling complex conta ining a t leas t 50
dwelling units .

(2)  The  renta l dwelling unit complex is  loca ted on a  compact, contiguous  property, and is  opera ted
as  a  s ingle  entity, with common entries , management, amenities , e tc.

(3)  The  provider is  respons ible  for ongoing upkeep, maintenance and repair of a ll s tructures ,
dwellings , landscaping, grounds , amenities  a nd s imila r common fea tures .

(4)  The provider provides  proof of management by a  bonded management company.

(5)  The  provider s igns  a n a ffidavit tha t each unit complies  with and is  mainta ine d in accordance 
with a ll applica ble  land de velopment regula tions  and with a ll applicable  building, landscaping,
appe arance , property maintenance codes  a nd requirements  adopted by the  village . The
affidavit s ha ll a llow the  village  to enter a nd inspect the  exterior of the  renta l dwelling complex if 
the  village  be lie ves  the  complex does  not comply with applicable  re gula tions , codes  a nd
requirements .

(6)  The  provider agre es  to a llow the  villa ge  a n inspe ction, as  part of the  initia l regis tra tion process ,
to ensure  compliance  with a ll applicable  land deve lopment regula tions  a nd with a ll applicable 
building, landscaping, appearance and property maintenance codes  and requirements  adopted 
by the  village .
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(7)  The  provider completes  the  regis tra tion form. The  regis tra tion shall be  es tablished by the 
department, a nd sha ll include  but is  not limited to such information as  the  name, addres s , and
te le phone  number of the  owner, the  regis te red agent or repres enta tive , the  management 
company, the  ons ite  manager and the  emergency contact for the  complex.

(8)  The  provider pa ys  a n annua l regis tra tion fee  of $1,000.00 or as  otherwise  es tablis hed by
resolution of the  village  council.

(9)  The  provider agrees  to comply with a ll applicable  portions  of Chapter 36, Article  IV, of this
Code  regarding permanent or temporary renta l of a  dwelling unit to a  s exua l offender or sexua l 
predator.

(b)  Once a  re nta l dwelling complex is  regis te red, the n the  complex is  exempt from each of the  following:

(1)  Obta ining an a nnual license  for each renta l dwelling unit;

(2)  Complying with othe r requirements  applicable  to renta l dwe lling complexes  of les s  than 50
units .

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-36. - Reliance upon license or inspection.

The license  and inspection require d by this  cha pter a re  not a  representa tion, guarantee  or warranty 
of any kind by the  village  with respect to the  fitnes s  of the  dwelling for res identia l purposes  or tha t the 
dwelling unit complies  with a ll applicable  village , county, s ta te  or federa l codes  and requirements . There 
sha ll be  no re liance  by any person on the  renta l licens e  as  to the  condition of such dwe lling unit. Each 
lease  for a  renta l dwelling unit executed within the  village  sha ll conta in a  s ta tement subs tantia lly in the
form of this  s ection.

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-37. - Access to change of occupancy records.

The owner sha ll make  available  to the  department any renta l record necessary to de te rmine  when 
changes  of occupancy ha ve occurred. The  records  shall be  made  a va ilable  within not more  than two 
weeks  afte r a  written reque s t by the  director.

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-38. - Appeals.

Any person aggrie ved by the  suspens ion, denia l or re vocation of a  renta l dwelling license  by the 
department may appea l to the  specia l magis tra te , as  e s tablished in section 2-203 of the  Code  of 
Ordinances . The decis ion of the  department sha ll be  provide d in writing to the  owner of the  renta l dwelling 
unit within te n ca lendar da ys  a fte r the  decis ion has  bee n made . An appea l sha ll be  filed within 30 
ca lendar days  following rece ipt of the  decis ion.

(Ord. No. 2014-31, § 1, 12-9-14)

Sec. 71-39. - Other remedies.

Nothing conta ine d here in shall prohibit the  Village  of Wellington from enforcing its  codes  by any
other means , including, but not limited to, injunction, a ba tement or as  otherwise  provided by Code .
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(Ord. No. 2014-31, § 1, 12-9-14)
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